
派遣信样板：

公       司        抬       头

2012.04.10

Consulate General France in Shanghai

Dear Sir or Madam:
Herewith we confirm that Ms. Zhou Qiuhua is Market Manager of Zhenjiang shiyan Kindergarten. She is invited by ABC Company to go to visit France from 10th May 2012 to 20th May 2012 to attend some business meetings.
Name: Zhou Qiuhua
Date & Place of Birth: 27 Aug.1965 Jiangsu China 

Title: Market Manager 
Passport No: G60963881

Salary: RMB4000

Working Period: 5 Years
All costs relating to her stay will be borne by our company.  We guarantee that during this trip she will abide laws of your country and be back as scheduled.  We will resume her position in our company.  It will be grateful if you issue her visa as soon as possible!

Best regards,
Yours faithfully

HR Manager: Zhou Qi
Sigh:                                       

公司地址：XXXXXXXXXXXXXX                                    公司电话：XXXXXXXXX
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